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NOJTOKEHHE
00 0GpadoTKe H 3AMHTE NEPLOHAILHEIX TANHLIX padoTHHKos MIOY
«XoliTo-ArHHcKHil ZeTexnii ca «Xapaacrain

1. OBIIHE MOJICOKEHHUA

1.1. Hacrosmee TMonokenue yeTaHABTHBACT MOPSLIOK [0OJUYYEHHA. y4eTa, 0OpabOTKH. HAKOMIEHHH H
XpaHCHHS  JOKYMEHTOB, COJACPHAINX  CBeJeHuA,  OTHECCHHBIE K [EPCOHWIbHAIM - AIHLIM
padoThukosMJIOY  «Xo#To-Aruscknii  getckmit  caj «Xapaacraiiy (manee - YupewieHue.
PaGorogarens). [log paboTHHKAMH NOZPa3yMEBaKITCH IMUA, 3AKTOYHBIIHG TPYIAOBOH JMOrosop ¢
Vupenuienuem.

1.2. O6paboTka NepPCOHAILHBIX JIAHHLIX PAdOTHHKOB OCYLIECTBASETCH HCKIOYHTENBIO B HEuX
obecreyeHns CoOMOICHHA 3aK0H0B H HHBIX HOPMATHBHBIX NPABOBEIX aKTOB, CONEHCTBHA pPaloTHHKAM B
TPYIOYCTpOiicTBe, mosiyueHuH 00paloBanHa H MPOABHAKEHHH 110 CAykOe. 3aUMTHl MCPCOHATBHBIX
TaHHLIX PabOTHHKOE YUPEHIEHHA O HECAHKIMONHPOBAHHOTO JI0CTYIA H pasiiaiueHus. TlepeonanbHee
JAHILIC BCCTIA ABIAIOTCSH KOH(HASHIIHAIBHOM. CTPOTO OxXpaHaeMoi HHpopMalHe.

1.3, OcropanneM s paspaborkn vacrosuero |lonomenns ssiasrores Koneraryunsa PoCCHACKOR
Denepanmn, Tpyiosoii koaeke Poceniickoit @eepanmu. Apyrue ICHCTEYIOUIHE HOPMATHBHbIE (IPABOBLIC
axTel Poccuiickof @enepaiuu.

1.4. Hactosmee TMonowenne ¥ HIMCHEIHA K HEMY YTBEPAAKTCH JHPEKTOROM Y UPSKICHHA H
BBO/ATCH NPUKAIOM 1o Yupergiennw. Bee paboTiHkn YupemaeHus J10JmHbl ObiTh O3HAKOMICHBI 1101
POCTIHEE € jlaHHEIM [T0TO&EHHEM H H3IMEHEHHAMH K HEMY.

2. OCHOBHBIE ITOITSITHSA. COCTAB TEPCOHAJIBIIBIX TAHHBIX PABOTHHKA

2.1. Jlna neneit nactommero [MonomeHns HCNOBIYIOTCA CACIYIOUHE OCHOBHBIE IOHATHS!

NepeoHalbHBIe  Jamnele - n00as  HHQOpMAalMA.  OTHOCALIASCS K NPAMO  HIH  KOCBEHHO
OTIpeaeNeHHOMY WM ONPEIeTAeMOMY (hH3HIecKoMY iy (CyOBekTY NePCOHATBHBIX MaHHbIX) (1. 1 ¢T. 3
desepatbHOro 3akona ot 27.07.2000 N 152-93):

o0paboTka nepeoHaibHBIX AannoiX paboTHHka - jroboe JeicTrHe (onepauus) Wil COBOKYMHOCTL
geffcTBHil  (omepaumii), COBEpWIAEMBIX ¢ MCTIONL3ORAHHEM CPe/ICTH  ABTOMATH3ALHKM WM De3
HCMONB3OBAHHA TAKHX CPEICTE ¢ NEPCOHATRHBIMH TAIINLIME, BKIHMad cO0p, 3aMHCL, CHCTEMaTHIAHIO,
HAKOILIEHHE, XPAHCHHE, YTOUHCHIE (0GHOBNEHHE, HIMEHCHHT), H3IBICUSHHE, HCIOIB30OBANNC, Tepeaayy
(pacmpocTpaHeHH e, Npe/locTaRIeH e, JOCTYN ), 00e3AHYHBaHHE, DIOKHPOBAHHE, YIAICHHE, YHHYITOMCHHE
MepeONANLHLIX JaHHEX (1. 3 cr. 3 @esepankroro 3akona ot 27.07.2006 N 152-D3):

pACHPOCTPAHEHHE  TICPCOHANBHBIX  JaHHBIX - ACHCTBHA, HANPAaB/ICHHbIC HAa  pPacKpbITHE



NEPCOHAIBHBIX JdHHbIX PalOTHHKOB HEONPEIL/ICHHOMY KpYTy Ml (1. 5 er. 3 DenepailbHONO 3aK0H OF
27.07.2006 N 152-@3);

NPeIOCTARICHHC TICPCONATBILIX JAHHLIX - ASHCTBHA, HAIPAB/IEHHBIE HA PACKPBITHE MCPCONATBHLIX
NAaHHBIX palOTHHKOB ONpeie/leHHoOMY JTHILY HIH ONpeacieHHOMY Kpyry JHl (1. 6 c¢r. 3 @enepainbuoro
saxoHa or 27.07.2000 N 152-d03);

OTOKHPOBAHHE MEPCOHAMBHBIX [AHHBLIX - BPEMEHHOE TIpCKpaiicnue odpadoTKH MEPCOHANBHBIX
JaHHbX  paloTHHKOB (33 MCKMIOUCHHCM ciyuaeB, ecan oOpafoTka Heolxoanuma Uls  YTOYHEHHS
NePCOHAIBHBIX AaHHbIX) (1. 7 ¢r. 3 Qejgepaisioro sakona ot 27.07.2000 N 152-3):

VHHUTOWEHHE NEPCOHAILHLIX JIAHHBIX - CHCTBHA, B pe3yALTATE KOTOPBIX CTAHOBHTCA
HEBO3MOKHBIM  BOCCTAHOBHTE COACPIKAHWE IEPCOHAILILIN JAHHLIX B HHGOPMALIOHHOH CcHCTeme
NEPCOHANBHBIX JaHHBIX PalOTHHKOB H (MIIK) B Pe3yILTATC KOTOPLIX VHMMTOMKAIOTCA MaTepHalbHbIE
HOCHTCTH MCPCOHANBHEIX AaHHBIX pabotHukos (1. 8 ¢1. 3 ®enepaisnoro 3akona or 27.07.2006 N 152-
@3);

00e3IHYMHBAHHE  1IEPCOHANBHBIN  JIAHHBIX - JeHCTBHA, B pPC3VALTATC KOTOPLIX CTAHOBHTCS
HEBOIMOMKHEIM ﬁEH HCITMWTRIOBAHHWA ;'l,i_"il‘.l,'!HH'l'HthHU'ﬁ lfilifl)ﬂpi'dallﬂﬁ GI‘IPE,-.!Q‘JIH'J.‘L lIPH]lﬂl‘IG}KIIQCTL
NEPCOHAIBHAIX IAHHBIX KOHKpeTHOMY padoruuky (1. 9 ¢r. 3 dencpannioro zakona oT 27.07.2006 N
152-D3).

2.2, Ecim unoe ne yeranosiaeno TpyaosniM konexcom P®, npyramu denepansHbiMH 3aKOHAMM,
NPH 3AKIOYEHHH TPYI0BOIO IOr0BOPA JIHIL0, nocTynawiee Ha paboty, npesasiger padoTojaTeno:

MACTOPT HIH HHOH JIOKYMEHT, ¥/I0CTOREPAHONIHI JIHYHOCTH;

TPYJAOBYK) KHHKKY, 3d HCKJIKMEHHEM CIOYHacH, KOrjia JOTOBOp 3aK/04aetcs BUEpBLIC, HIH
padoTHHK nocrynaer Ha pabory HA YCIOBHSX COBMECTHTEIBCTBA, HIH TPYAOBAZ KHHKKA v padoTHHKA
OTCYTCTBYET B CRAZH € €€ YTPATON, NOBPERICHHEM HIIH 110 JIPYIHM NPHYHHAM,

CTPaxXOBOE CBHACTENLCTBO 00A3aTENbHOTO NEHCHOHHOTO CTPAXOBAHMA:

JTOKYMCHTLI BOHIICKOTO Y4eTa - 1718 BocHnoo0A3aniib H JHIL NO4Ie/KAIIHX NPH3LIBY HA BOSHHYIO
cayihy:

TOKyMeHT 00 00pa3zoBaHHH M (MIH) KBATHQHKALHH HIH HATHYHH CMEUHATBHBIX 3HaHMH - npw
MNOCTYNICHHH Ha padoTy, TpeOYIOLYIO CeIHalLHEIX 3HAHHH HIH ClIelHaTbHOH NOArOTOBKH:

JIOKYMEHTHI O (IPOXOMKJICHUH MPEBAPHTEILHONO MCIHIIHHCKOTO OCMOTPA NPH TOCTYIICHHH Ha
paboTy u NepHOIHYECKHX MEIMLHHCKHX OCMOTPOB, B NEPHO JIEHCTBHA TPYI0BRIX OTHOIEHHH:

JOMNOMHHTCIBILIC JOKYMCHTLI - B OTACALHBIX CAYHAAX, NPEIYCMOTPEHHBIX TpyIOBBIM KOIEKCOM
P®, mneve deacpabHLIMA 3aKoHaMH. yKazami llpesiaenta P® w noctanosienusmu llpapurtenscraa
P

cornacie Ha oOpadOTKY MepcoHANLHLIX JaNHLIX (MpuioxenHe | k Hactoawemy [loaowenno).

2.3. Cocras nepcoHaibHbIX Jannblx palorHuKa:

- (haMHAMS, HMA, OTHECTRO,

- FOJ1, MECHILL, 1aTd, MECTU POMKICHHS:

- IPakIaHCTRO;

- oDpazoBaHue;

- CBEJACHMA O TPYA0BOM H 00LIeM cTake;

- CBEJIEHHA O HIPEAbLLYIIEM MECTe PadDOThi:

- CBCICHHUSA O COCTABE CEMBH;

- MacMOPTHLIC JaHHLIE:

- CBE/ICHMS O BOHIICKOM VHeTe,

- CHELHAIBHOCTD;

- 3aHHMaeMas I1oIAKHOCTb;

- apec MECTa KHTEILCTBA:

- lomatinmii renedon.

2.4, B VYwupemaeHHn CO3NAOTCS H XPaHATCH CHIYIOWHE IPYNNLL  KAJAPOBLIX IOKYMEHTOR,
cOOepHALIHE JaHHEE 0 paDOTHHKAX B €IHHHYHOM WIH CBOJIHOM BHJLE

2.4.1. lokyMCHTEL, COICPIKALIHE TICPCOHATBHBIC JaHHbBIE PA0OTHHKORB!

KOMILIEKCH JIOKYMEHTOR, COMPOBOAIAIONIHE Npoticce ohopMISHHS TPYIOBBIX OTHOLIEHHH MpH
npHeme Ha paboTy, NepeBoae, YBOILHCHHH,

NOUIHHHHKH H KOIHH IPHKAZ0B (PacriopskeIHil) no kaapam;



JNHYHBIE JIea H TPYIOBBIE KHHAKN,

- OCHOB#HHS K IPUKA3aM 110 JTHYHOMY COCTaBY:

- KONIHH JIOKYMEHTOR 00 00pa3oBaHHH;

- Pe3VILTATHI ME/IMIHHCKOTO 00CIENOBAHNA HA [IPCAMET FOIHOCTH K OCYIICCTBICHHIO TPYAOBHIN
OOA3AHHOCTEH:

- hotorpadHu U HILIC CBEIEHHS, OTHOCHIIHECA K MEPCOHAIBHbIM JTAINLIM Pa0OTHHKA,

- KOMIHH OTHETOR, HAMPABIACMBIX B MOCY/1apCTBCHIILIC OPraHbl CTETHCTHRH, HAT0TOBBIE HHCIICKIHH,
BLICCTOAIIHE OPTraHbl YIPARICHHA H JPYTHE YUPEHKIEH MM,

2.5, Jlanmble JOKYMEHThI ABIAIOTCA  KOHQMISHUWAIBHLIMH, PEKHM  KOH(PHACHIHATBIOCTH
NEPCOHA/IbHBIX JANNLIX CHHMAETCH B CiydasiX OOCITHUMBAHMA MM [0 HCTCUCHHM 75 JeT cpoka
XpaHeHH:, €CJIH HHOC HE ONPEISIeHD 3AK0OHOM.

3. OBA3AHITIOCTH PABOTOIATEITA

3.1. B uensx oGecneuenus npas o ceofoj weioBeka M rpaklaHHHa padorojarells W ero
NpeICTABHTENH NpH 00paboTKe MEPCOHATBHBIX JaHHbBIX pPaDOTHHKA 00f3aHbl CODIIOAATEL CICAYIOMINE
ofmHe TpedoBaHus:

3.1.1. OBpaboTka IepCOHAWIBHBIX JAHHBIX PA0OTIHKA MOKET OCYIMECTRAATECA HOKTIOUHTEILHO B
nerax ofecneveHns COOMONCHHA 3AKOHOB H MHBIX HOPMATHBHBEIX [IPABOBBIX dKTOB, COOCHCTBHA
paboTHHKaM B TpyjJoveTpoiicTBe, OOYUEHHH M UPOABHAKCHHH no caymde, olecnedenns THYHOH
GesonacHocTH paGoOTHHKOB, KOHTPOMS KOJHHECTBA M KAYCCTBA BHINOJHAEMOA padoTbl H oDeCTICUEeHHS
COXPAHHOCTH HMYLILECTRA.

3.1.2. Ipu onpenenenun o0beMa M cofepmanis 00pabaTRIBAEMBIX MEPCOHAILHRIX JIAHHBIX
paboTiuka pafoTonareib JOJKCH pyKopomeTBosathed Konerutyumeii Poccmiickoi  @eepattin.
TpyaoeeiM KozekcoM Poccuiickoi ®eaepalvi ¥ HHbiIMK (peIepaTbHBIME 3aKOHAMH.

3.1.3. Bee mnepcoHambHeie jaHbie palOTHHKA CleayeT loaysars y mero camoro. Ecim
HEPCOHAIbHBIE JaHHBIe PabOTHHKA BO3MOMKHO 1OJAYHHTE TONBKO Y TPETheHd CTOPOHBLL, TO PadOTHHK
JoKen OLITL yBedoMiIeH o0 ¥ToM 3apanee W OT HEro J0/KHO Obirh NOTYYCHO MHCEMEHHOE COIlacHe.
PaGorojarels JOMKEH coobummTe paboTHHKY © LEIIX. NPEeAnoiaraeMblX HCTOUHHKAX W cnocodax
HOJAYYEHHA TICPCOHATBHBIX JIAHHBIX, @ TAKKE O XapaKTepe [0JJeHALHX NOIYUCHHIO MEPCOHANLHDIX
JIAHHBIX H MOCTCICTEHAX OTKA3A PadOTHHKA JaTh MTHCEMEHHOE COIIEcHe HA HX MOTYUCHHE,

3.1.4. PaBoToaTe Nl He HMEET IpaBa 1101y4aTs # 0dpalarbiarh NePConankibie TaHHbe padoTHHKA
O ©ro MNOMHTHYECKHX, PEHTHOHBIX H  HHBIX YOCHKICHHAX W 49aCTHOR wu3um. B cayyasx.
HEMOCPEACTBEHHO CBA3aHILIX € BOMPOCAMM TPY/OBLIX OTHOWIGHHMHA, B COOTBEICTBHH o ¢T. 24
Konctutviiuu Pocewiickoii @eaepanui paboTosareis BIpaBe noayHars 1 00padaTeIBaTe JaHHBIE O
4aCTHOH #H3HH paloTHAKA TONLKO C €10 MHCBMEHHOIO COTTIACHS,

3.1.5. PaGotosarens He HMEET TTpaBa HOJIY4aTh H 00pabaThIBATL HEPCOHAILHEBIC TaHHbIE pAdOTHHKA
0 eI'0 4/IEHCTEE B 00IIECTBEHHbIX 00BLE/IHHEHHAIX WIH ero 1podcoioinoi I1eATeNBHOCTH, 32 HCRITIOUCHHEM
CAVHERH, [IPEIYCMOTPCHHBIX (hefepaibHbIM JAKOHOM.

3.1.6. llpu NpHHATHH pelleHHil, 3ATPArHBAOIIMX HHTEpeCchl pabOTHHKA, paboTo/iarelh HC HMEeT
[pasa OCHOBBIBATLCA Ha MEPCOHAIbHbIX JIAHHLIX PADOTHHKA. TIOAYHCHIILIX HCKTIOUHTEIRHO B Pe3yaLTaTe
HX ABTOMATH3IHPOBAHHOH 00padOTKH HIH FIEKTPOHHOTO MOTYUYEHHA.

3.1.7. 3ammra NepCOHATBLHLIX AAHHBIX PabOTHHKA OT HETPABOMEPHOIO HX HCTMOIb30BAHHA HIH
yTpaTel JoM&Ha Obith odecneucna padoTodaTe/eM 3d CUYCT €0 CPEICTE B NOPALKC, YCTAHORICHHOM
(perepanLiLiM 3aK0HOM.

3.1.8. PaboTHHKH U HX NPEACTABHTENH JAOMKHBL OBbITh O3HAKOMICHEI MO POCIHCE ¢ JIOKYMEHTAMH
NPETPHUATHA, VCTAHABIHBAIOIME TOPAJOK 00paboTiky MEPCOHAILHBIX JAAHHBIX PADOTHHKOB, 4 TAKKC
o0 ux npasax 7@ 0043aHH0CTAX B 3T0H 00aacTH.



3.1.9. PaborHHEN He JO/DKHB! OTKAIBLIBATLCA OT CBOMX IPAB HA COXPAHEHHE W 3ALIMTY TaiiHbI.

4. OBA3AHHOCTH PABOTHHEA
PaboTeuk obasan:

4.1. [llepenasare paboronatemo MAH €0 MPEACTABMICNIO  KOMIEKC  IIOCTOBCPHBIX
JOKYMEHTHPOBAHHBIX [1EPCONANLHEIX JAHHBIX, [EPCUCHE KOTOPhIX YCTAHOBACH TpyAoBbIM KOACKCOM
Poccuiickoi Meacpauny.

4.2, CBOEBPEMEHHO B PAIYMHBIH CPOK, He NpeBLIMatouui 5 jwell, coobwate paborosaremo od
H3MCHCHHH CBOMX MEPCOHAILIEBIX JaHHBIX,

4.3. PaboTHHK, OCYWECTRIMOmMME  00paloTKY NCPCOHAIBHBIN JAHHBIK, 00A38H HOMIHCATD
OOH3ATEABLCTBO O CODMIONCHHH KOH(HICHIHATLHOCTH 1IEPCONATLHBIX JAHHBIX (upHIoKeHHe 2 K

Hactosiemy [Noxomkenno).
5. IIPABA PABOTHHKA

PaGoTHuK HMmeeT npaso:

5.1. Ha nonnyo nudopMaiiHIo 0 CBOHX MEPCOHL bHLIX JAHHBIX H 00padoTKe FTHX J1aHHLIX.

5.2. Ha cpodomuslii Gecniidriblit J0CTVI K CBOHM NepCOHAIBHLIM JAHHBIM, BRAHMAH Npapo I1a
NOayueHHe KONWi moboil 3amHcH, cojlepkanledl NepcoHaAIbHbIE JdHHLIC COTPYIHMKA, 38 HCKIKHEHHEM
CIIVYACE. NPeIveMOTPEHHEIX 3aK0H0IaTensCTBOM PoccHACKOH Denepartin.

5.3. Ha goctyn ¥ MeqMIHICKHM JaHHBIM ¢ HOMOOLIO MEIHIIHHCKOIO CHEIMATHCTA O CBOEMY
BLIDOPY.

5.4. TpeGosarh HCKIIOUSHHS HJIH MCIIPABICHHS HEBEPHBIX H/IH HETIOMIBIX NEPCOHAIBHBIX JIAHHBIX,
a4 Takke JaHHblx, O00paOTaHHEIX ¢ HapylleHdeM  TpeDOBaHWH, ONPEIEICHHLIX  TPYAOBbIM
JaKOHOAATCILCTEOM. [Ipn orkase paboTomaTes MCK/IKMMTE HIH HCTIPABHTE NEPCOHWILHLIC JaHHBIS
COTPY/IHHEA ON HMEEeT MPaBo 3asBUTL B MHCLMeHHOH (opme paboTomareNo 0 CBOEM HECOrIAcHH ¢
COOTBETCTBYIOUIM 000CHOBAHMEM TaKoTO HecortacHs. TTepcoHansibic JaHHBIE OUEHOMHOIO XapakTepa
COTPYIHHME HMEET TIPABO JONOTHHTh 335 BICHHEM, BLIDAKAIOUINM €10 CODCTBCIHYIO TOUKY 3PEHHA.

5.5. TpeOoBath u3BelleHHs PABOTONIATEIEM BCEX JIMIL, KOTOPBIM patee ObiiM cO0OIIEHE] ICBEPHbIE
HIH HENOJIHBIE MEPCOHANBHBIE JaHHBIE COTPYAHHKA., 000 BCeX NPOHIBCACHHBIN B HHX HCKIKOYCITHAX.
HCTIPABTEHHAX HIIH JOMOIIICHHAX.

5.6. OfxA10BaATE B CyA M0Oke HenpagoMepHele aeficTans wnM OesneiicTrre padoroaaTeas mpH
0bpaboTKe | 3allMTe ero NCPCOHATIBHBIX JIdHHKIX.

3.7. Onpegensts CBOMX NpeCTABHTENEH LM 3aIHTH CBOHX NEPCOHAIBHBIX JANTILIX.

6. CbOP. OBPABOTKA M XPAHEHHWE TMEPCOHAJIbHBIX JAIHbBIX

6.1. OOpaborTka NEPCOHANBHBIX JIaHHBLIX pabOTHHKE - 0DOC JCHCTBHE (Onepalins) HIH
COBOKVIIHOCTL AeficTsHil (onepaiuii), CoBEpIIaEMbIX ¢ HCTOAB30BAHUEM CPE/ICTR ABRTOMATH3ALMH HIIH
fez  MCINOARI0BAHHA TAKHX CPEACTE €  NEPCOHATBHBIMH  JIAHHBIMH, BKTouas cOop, 3aMHChb.
CHCTEMATH3ALMK), HAKOIUICHHE, XPAHEHHe. VrouHeHHC (o0GHOBJAEHHE, HMIMCHCHHE), H3IBJICHEHHC,
HCTIOIB30BAHME,  Nepedady  (pacripocTpadeHme,  OPEJOCTARIEHHE,  JMOCTYI).  0Oe3aHuMBaIIIC,
BIOKHPOBAHHE, VAAIEHHE, YHHYTOKCHHE MEPCOHAIbHBIX JANTILIX PabOTHHKA.

6.2. Bee mepcoHaibHble JI@HHEIC pAbOTHHEA CE/1yET NOIYUATL ¥ HEro ¢camoro. Lean nepeoHaibHbIC
naHHble paGoTHHKA BOIMOKHO MONYYHTh TONRKO Y TPETheil CTOPOHLL TO PabOTHHK JIOJIHKCT OLITE
VBEIOMIIeH 00 ¥TOM 3apaHee # 0T HEro A0MKHO ObiTh MOTYUEHO MHCHMEHHOE COTTIAcHe.



6.3. Pabortomarens 0/GKeH COODHIMTE PalOTHHKY O LEAAX, HPEAnONaracMplX HCTOYHHKAX H
coco0ax NOJYYeHHS TNEpPCOHIbHBIX JIAHHNLIX, & TAKKE O XapakTepe NOLICKAUINX MOAYUCHHIO
MePCOHATBHBIX JIAHHBIX ¥ [OCASIACTBHAX OTKa3a PadOTHHKA J1aTh MHCLMEHHOE COIMACHC 1A 1X
[lﬂjl}"‘lCIIHC.

6.4. Paboruuk npeactaBmter palorojarenio I0CTOBEpHbe CBeaenna o cebe. PaboTozaTenk
NpOREpsieT A0CTOBEPHOCTH CBE/ICHHIL, CBCPAS JaHHbIE, [IPS/ICTABICHHBIC PADOTHHKOM, ¢ HMEIOLLMMHCA ¥
paGoThuka jokymentamu. [Ipencrapienne pabOTHHKOM NOMIOKALIX  JOKYMEHTOB WM TOXKHBIX
CBEIEHHH NPH NOCTYIUICHHA Ha paboTy siBIseTes OCHOBAHHEM JL1% PACTOPIKCHHEA TPYA0ROID JI0I0BOPA.

6.5, Jlnunoe neno pabornuka ohOpMIAETCA 10/ HITAHNS IPHKA3d O HpHeMe Ha padoTy.

6.5.1. Bce JokyMeHTH JHYHOTO Aela MOMUHEaRTCE B 0010KKY o0pasiud. YCTAHOBICHHOIO Ha
npeanpusTuy. Ha neil veassiBaiotes GaMuins, iy, oTuecTBO paboTHHKA, HOMEP THYHOTO JIeia.

6.5.2. Bee OKYMEHTLL TIOCTYNEIOIHE B IMYHOC JCN0. PACHOIAIATICH B XPOHOTOTHHECKOM
nopagke. JIHCTB! IOKYMEHTOB, MONMIHKTHIX B IHYHOE /1210, IIYMEPYIOTCA,

6.5.3. Jluusoe aen0 BeleTCAd WA TPOTMKCHMM Beell TPYAOBOH aeATe/bHOCTH padoTHHEA.
M3MeHeHHs. BHOCHMELIC B JHYHOE €00, JACLKILI OBITE  NOATBEPHCICHBl  COOTBETCTBYHOUIMMH
:[(?K}‘MEH'!HMFL

7. TIEPETAYA TTEPCOHAJIbHBIX TAHHBIX

7.1. llpu nepemaue nNepeOHANLHEIX JAHNLIX paoTHHKA pabOTONATENL JOIKEH CoBmoiaTh
clie/lyrouue TpeboBaHms:

- He coofinars NnepcoHalbHEIE JIaHHBIE palorHHKa TPEThEH CTopoHe 0e3 NMCHMEHHOTO COTIAcHA
paboTHHKA, 33 HCKIIO4EHHEM CTVHAeB, KOTraa 3T0 HeoOX0/MMO B LEIAX NPEIyNPeAIeHHH YIPOILl KH3HH
M 3IOPOBLI0 PAGOTHHKA, & TAKKE B CAYYARX, YCTAHOBICHHBIX (Je/IePIbHbIM 3aKOIOM!

- He cooDIIaTh NepPCOHAIBHBIE JIAHHEIC pﬂ.ﬁL"}TIHTK[-l B KOMMEpHYECKHX ICITAX 083 €re NHCEMEHHOTD
COLJIACHA?

- MpeayNpenTh JTHIL, NOTYUAIOMHX MEPCOHWIbHEIC JalHbe padoTHHKA. O TOM, 4TO JTH JdHHbIE
MOTYT OLITH HCTOAB30BAHbLI JHIIL B ICIAX, U KOTOPbIX OHH cooOIIeHbl, # TpedoBdls OT JTHX JIHLL
HOUTBEPACICHIST TOTO, 4TO 370 npasuio codmoneno. Jlnua, NOAYYAIOMHE NEPCOHANBHEIC JAIHLIC
paGoTHuka, 0G43aNEl COOMIOAATE KOHPHASHIMANLIOCTE, JIaHHOE H0I0KEHHC HIE PAcTIPOCTPAHAETCA 1A
0OMEH NEePCOHAILHBIMA JaHHBIME PalOTHHKOB B NOPAJIKE, YCTAHOBACHHOM (DE/ICPATLITBIMH 3AKOHAMH;

- paspeIaTh JOCTYI K NEPCOHATLHBIM JIAHHbBIM PAOOTHHKOR TOJIBKO CHELUHATLIO YITOTHOMOYEHHBIM
JHIAM, TIPH 3TOM VKA3ANILIC THIA JODKHBL HMETh [IPABO MOIYYaTh TOJABKO T€ [ICPCOHANBHBIE JAHHbBIE
paloTIHKA, KOTOPhIE He0OX0IHMbI LIS BRIMOTHEHA KOHKPETHBX (yITKLHE:

- HE 3anpaliMeark MAQOPMAIHIO O COCTOAHMM WOPOBLA PadoTHHKA, 3a WCKINOYCHHEM TeX
CBEJICHHH, KOTODBIE OTHOCHTCH K BOMPOCY O BO3MOWHOCTH BLIMOMICHHA PabOTHHMKOM TPYAOBOI
(P VHEIHE;

- [epeNaBarh NepcOHANbHBIE [aHHbe pPabOTHHKA NPEACTABMTENSM padOTHHKOB B 1IOPAJIKC,
yeramosnennoM Tpynossiv kojekcom Poccamiickoli @ejiepaltii, # OTPaHHUMBATE 3Ty HH(OPMALIIO
[OILKO TCMH TEPCOHAIBHBIMH JIAHHLIMHM  pabOTHHKE, KOTOpLIC HCOOXODHMBI Ul  BbIIOJIICHHA
VKA3AHILIMH OPEACTABHTEIAMH WX (PyHKIHIL

8. JOCTVII K MEPCOHANBHBIM HAHIIBIM PABOTHHEA

§.1. BuyTpenmuii goctyn (I0cTyY BHYTPH YUpCiiIcHHA ).



IIpago nocTyia K NEPCOHabHAIM JAHILIM padoTHHKA HMCHOT:

- THPEKTOp YupeKIcns:

- CIICIHAIHCT OT/lela Kaapos;

- 3aBCAYIOMIHE OTASICHHAME (JOCTYN K [THYHEIM JIAHHBIM TONEBKO paboTHHKOR CBOCTO OTIAE/IEHHSA)
MO COrNACOBAHMIO C THPEKTOPOM YUPEIKIEHHS,

- COTPY/IHHKH GYXTATTEPHH - K TEM JAHHBEIM, KOTOPBIC HEOOXOMMBI JIIA BEIMOJHEHHA KOMKPCTHBIX
thyHKmii:

- ¢am pabOTHHK, HOCHTE b JANHLIX.

8.2. Bueunmmii ocTym.

[MepeoHANLHBIC OAHHBIE BHC OPraHH3alldM  MOTYT IPEICTARIHIBCA B [OCYAAPCTRCHHBIC N
HETOCYIEPCTReHHDIC QYHKIHOHAIBHEIC CTPYKTYPhI:

- HAJIOTOBhIE HHCTICKIIHH,

- IPaBOOXPAHHTE/IbHbIC OPTAHLI,

- DPranel CTATHCTHRH!

- CTPaxOBLIE areHTCTBE;

- BOCHKOMATBI;

- OPranbl COLHANBHOIO CTPAXOBAHMS;

- NeHCHONTLIe GoHIBI

- MOJAPA3/IeIeHH MVHHLIHIATBHAIX OPIAHOB YIIPABICHHA.

8.3. Jlpyrue oprasusamnHi.

CpeneHus © pabOTHHKE (B TOM HHCIC YBOJEHHOM) MOTYT OBITE MPEIOCTABICHBL JPYToi
OPraHM3alMy TOALKO ¢ [HCBMEHHOI0 3anpoca na OnaHke OPraimH3alHd ¢ NPWIOKEHACM  KOMHH
3agpIcHud paloTHHK,

9. 3ALIUTA TTEPCOHAJILHBIX JTAHHBIX PABOTHHKOB

9.1. B uenax oOecnedeHHs COXPAHHOCTH H KOH(QHACHOHAIBHOCTH NEPCOHANLHBIX AdHHbBIX
paboTHHKOB Yupes/IcHHs Bee ouepaii 1o odopmieHHi. (GOPMHPOBAHHIO, BEISHHIO H XPAHCHHK)
JEHHOM HIOPMALIHI JIOAHBI BLITOMHATECA TOJIbKO CHEUHATHETOM O7/1e)a Ka/IPOB, OCYLIECTRIAIOIINM
JAHHYEO padoTy B COOTBETCTBMM CO CBOWMIT CAy#eOHbIMH 00A3AHHOCTAMH, 3a(hHKCHPOBAHHLIMU B €10
IODKHOCTHOH HHCTPYKIHH.

9.2, OTBeTBl H4 IIMCLMCHHEIC 3AlpPOCHl JPYUHX OPraHWzalMi M YYPCHKICHHA B npejienax HX
KOMIIETENITHE H Mpel1ocTan eHHEIX MOTHOMOUMI iy Tes B THChbMeHHOA (opMe Ha OIaHKe NpeuipuaTis
H B TOM 00BEMC, KOTOPHI NMO3BOJNMET 1€ pasriaiiarh WiHMIHNA 00beM NepeOHAIBHLIX CBEAeHHH O
paboTHHKAX Y upei/1eHHA.

0.3, Tlepesaua undopMaIiu, COJACPIKALICH CBeASHMs O MCPCOHATBHBIX JIAHHBIX PabOTHHKOB
oprammsamiy, 1o resedony, dakcy. aekrponnoll mourte €3 [MCLMEHHOIO ColliacHs paboTHHKS
3AMPEeIIacTCA.

9.4, Jlnunble geia H JOKYMCHTBL COASPHKAlHME MEPCOHAIbHLIE JalliLbie padOTHHKOB, XPAHATCH B
sanuparonxes wxaax (cefdhax). odecneTHBAIONINX AIUHTY 0T HECAHKIMOHUPOBAHTIOrD A0CTYIIA.

9.5. [lepeonanLHbe KOMILKTEPE, B KOTOPbIX CO/AEPIKATCA NEPCOHAIRHBIC JAMHEIS, JONKHE OLITh
FAINTHIIEHBI ]I'c.tpU;]HMH OOCTYIa.

10. OTBETCTBEHHOCTE 3A PA3IJIALUEIHME MHOOPMALIMH,
CBA3AHHOM C IEPCOHAJIBHBEIMW JAHITIBIMHA PABOTHHUKA

10.1. JInia, BHHOBHLIC B HAPYLISHHH NOTOKCIHI 3akoHoaTenLeTsa P® B 0biacTi nepeoraibHbIX
JaHHBIX TIpH 0BpaboTKe NEPCONATBHBIX JaHHbIX PabOTHHKA, NPHEJICKAIOTCA K IHCHHITHHAPHOH W
MATepHAIBHON OTBeTCTBCHHOCTH B NOps/ke. VeTaHoBieHHoM [pynoseim kojekcom PP u HMHBIME
(eepATLILIME 3AKOHAMH, @ TAKIKC NPHB/ICKAITCA K AIMHHHCTPATHBHOH, [PaAIaHCKO-NPABOBOH WK



VIOJI0BHOM OTBETCTBEHHOCTH B OPAAKC, YCTAHOBACHHOM (PENepPaibHbIMH 3AKOHAMH.

10.2. Mopaibhbiii Bpe/l. ipHUHHeHHbIH paboTIKY BCAEACTBHE HAPYUIEHWS €10 HPas, HApYIICIHs
OpaBHI  00pabOTKH NEPCOH@ILHLIX  JAAHHBIX, o Takke HecoOmoeHHs TpedoBanuil K 3alIHTC
MCPCONATLHBIX JAaHHBIX, YCTaHOBIeHHbIX Mejtepaisiumv 3akonoM ot 27.07.2006 N 152-@3, nojuiexut
BOIMEIIEHHI0 B COOTBETCTBUH ¢ 3aKOHOZateisersoM  P@.  BoiMemeHHE MOpanbHOTO  Bpejia
OCYIICCTBIIETCH HE3ABMCHMO OT BOIMCIICHHA MMYLUIECTBEHHOIO BPEId H I[IOHECCHHBIX padOTHHKOM
YOBITKOR.



[Mprnosenun |
i [lonoskenuio off ofpafiorke v 3aWHTE MEPCOHANBHBIX
nanubix padornnros MJOY «Xofro-Arnicknil neTcknii can « Xapaacraiy

B MJ1QY «XofiTo-ArHHckui J1eTCKHil cam «Xapaacrai»

(haMuaHa, HMA, OTHECTBO)
3APErHCTPHPOBAHHOTO TIO AIpecy:

(agpec PETHCTPAIIMH VEAILIBACTCA C OUTOBRIM
HHIEKCOM )

MacnopT CCpHA N

BBITAH (/1414 BEIAYH W NAaHMCHOBAHHE OPIraHa,

BLITABLIErD JOKYMEHT)

COT'JIACHE

Ha 00padoTKY HCPCOHATBHAIX AAHHBIX

A, o _ .
(hamuiing, Uns, OTUECTBO)

B COOTBETCTBHH €0 ¢rarheii 9 @egepansHoOTO 3akoHy 01 27 Hiong 2006 r. N 152-@3 "0 nepeonanbHbIX
JAHHBIX" B OCIAX:

- pbecrieyenns cODMOIEHHS 3aK0OHOB H HHEIX HOPMaTHBHBIX [IPABOBLIX AKTOB!

- JAKIOYEHHA H PETYIHPOBAHKS TPY/JOBBIX O1HOMCHHNA H MHBIX HElOCPEACTHCHHO CBA3AHHBIX C
HHMH OTHOUIEHHI;

- pTpaweHHd HIQOPMALHH B KAIPUBBIX JIOKYMCIITAX!

- HaMHCIeHHs 3apaboTHOH IIaTh;

- HCYHCIEHHS W YILIATEI MPEIYCMOTPEHHBIX 3aiK0H04aTeLeTBOM PP Hasoros, ¢OOpPOB H B3HOCOB Hi
00R3ATCIBLIOC COUUATPHOE M IEHCHOHHOC CTPaXoBaHiic,

- pecTaBIeHHA paboTOATENeM YCTAHOBICHIOH 3UKOHO/ATeNLCTEOM OTUETHOCTH B OTHOIICTIHH
(hHIMYECKUX JIMLL, B TOM 9HCIC CBEICHHA Hi?pt:(uI.J'.I:|.|I»HJ.H]JGB‘d.HHUl‘ﬂ yuera B llencuonnsiii gonyg Pd,
cpenenmii nonoxoHoro nanora 8 @HC Poceum, ereeunii B @CC Pd;

- OPEAOCTABIEHHA CBE/ICHHH B OaHK Ans ohopm.ieHHs DAHKOBUKOH KaPThl W IICPCUHCICHHA HA Hee
3apadOTHOH MIaThl:

- NPEAOCTARICHHA CBEICHHIT TPETHUM JHuaM Ui ofopMaeHus noaunca JIMC:

- IPEIOCTARICHHA HAIOMOBLIX BLIYCTOB,

- obecneusHHA MoeH DeI0MacHocTH;

- KOHTPOJIS KOJIHHEeCTBa # Ka4eCcTBa BBIMOIHAEM Ol MUOH padoThI;

- oDecneueHHs COXPAHHOCTH HMYIIECTBa padoro, e

410 COrJIacHe

MOV «Xoitro-Arnnekunii netckuii cag «Xapaactail» (lanee — YupekaeHHe), pacnoToKeHHOMY 110
aapecy: 3adaitkanbckuil KpaH, ArHHCKHE paiioH. ¢. AofiTo-Arayi. batvesa,17 Ha ABTOMATHIHPOBAHHYH),
a TaKke 083 HCIONB30BAHHA CPEACTS aBTOMAaTH 1K 00PAdOTKY MOHX NEPCOHAILHLIX JaHHBIX, 4
MMEIHO COBEPLICHHE AHCTRI, NPE/yCMOTPCHHLIX MYHKTOM 3 ¢TaThli 3 PeaepaibHOI0 3aK0Ha OT
27.07.2006 N 152-@03 "0 1icpcoHaIbHBIX JaHHBIX".

llepedens MOHX NEPCOHAIBHBIX JANHEX, HA 00pudOTKY KOTOPLIX A JAI0 COTIACHE:

- (haMHIIHg, HMA. OTYCCTBO:




- [OJ1, BO3PACT:

- TOZ. YHCIO, JIATa H MECTO POM/IEHHA;

- IACTOPTHEIE JIAHHBIE,

- a/Ipec PErHCTPAILH 110 MECTY KHIEILCTBA H a/(pec (PaKTHUECKOID IPOMHBAIHA,

- HoMmep Tenedona (AoMamHNH, MOOHILHEI);

- JAHHBIC JOKYMeHTOR 00 oO0pasopasdd, EsannduramHu, OpopeccHOHATLHOR NOAr0TOBKE,
CHEJICHHA O TOBbIIEHHH KBATHPHKAIIHAS

- ceMeliloe TOMOWEHHE, CBEISHHS 0 COCTABE CeMbH, KOTOPLIC MOTYT NOHA/1I00ATLCA padoTO/IATEo
U NPENOCTABNEHHS MHE JIbIOT, MPEIYCMOTPEHHBIX TPYIORBM H HATOTOBBM 3aK0OHOAATCILCTBOM:

- OTHOLICIHE K BOMHCKOH 0Dg3aHH0CTH;

- cBEJCHHA O TPYAOBOM CTaKE, NpeAbUlyIlHy Mecrax padoThl, JoXodax ¢ NPEILIYHIHX Mecl
paboTEL:

- CHWIC;

- MHH:

- undopMmaiis 0 NpHEME, MEPEROIE, YBOALICHHH W MHBEIX COOBITHAX, OTHOCALIHXCA K Moei
TPY/0B0H ICATEIRHOCTH B YUPCIKICHHN,

- CBEJICIHA O J0X0A4X B YHUPCIKICHHH:

Tarxsxe s 1aw0 cormacHe Ha:

- BIUTIOUEHHE B OOLIEJIOCTYIHBIE HCTOYHHKM NCPCOHATBHBIX JENHLIN COSIYIOUHN NEPCOHAILHBIX
JAHHBLIX: PAMHIHH, HMEHH, OTYCCTBA, TOAa MECHIE, 111Dl POKIIEHHHA!

- TIOTYMEHHE MOHX [€PCOHANBHBIX JaHHBIX O NpPCILIAYIIHX MecTax paboTbl H MEpHOAX TPYIOBOH
JIEATRILHOCTH OT TPETHHX JIHIL ¢ LeIbio coopa HHPOPMALHE O MOEM TPYI0BOM ONBITE:

- nepefady MOHMX  [IePCOHANLIBI  JaHHBIX  HPOBCPAIONIAM OPIAHAM [IPH HX  3anpoce ¢ HeIbio
OCYINECTRIEHHS IPABOOXPAHHTEIbHBIX (PYIKIHI;

- mepesady  MOHX MEPCOHAIBHBIX JAHILIX KPS/AHTHbIM OPTAHHIALAAM HPH HX  3aMpoce C Hellbio
cOopa HHpOpMalMK A4 BLLIAMH MHE KPe/IHTA,

06 OTHETCTRECHHOCTH 39 JIOCTOBCPHOCT:  NPEACTABACHHBIX  CBEICHHH Ipeaynpesicn
(npeaympexaena).

Hactosimee 3aseieHue ACHCTBYET Ha [€PHOJL 10 HCTEMEHMH CPOKOB XPAHEHMS COOTBCTCTBYHOIIEH
HHDOPMALMEA HITH TOKYMEHTOR, COACPKAIIHX YKa3aHH VIO HI(OPMAINIO, ONPeIeIAeMbIX B COOTBCTCTBIH
¢ 3akoHonarenncTeoM Poccniickoil dejepaniu.

OT3BIE  3aspicHHd  OCVIIECTRIMEICH B COOTRETCIBHH  ©  3dKOHO/@TeIbeTBOM Poceniickor
Meaepatu,

i 20 .

MOOIHCE (0.0



[Tpunoxenne 2

& Monomenmo 06 oDpaboTke ¥ 3AlLHTE NEPCOHANBHBIX
dannbix padorankos MAOY «XoATo-ArsHckuil 1eTcrnii can aXxapaacraiis

Tunosoe odszareanerso padornnka MIAOY «Xoiiro-Arunexnii gerexuii caa «Xapaacraiis
OCYVIMECTB. THIOMIEN O ﬂﬁpaﬁﬂ'l'ﬂ}' HNePpeoHANbBHBIX TAHHBIX, O coba0 ey Kﬂ'l-l'[l]'ll,'l_l’!HllHﬂJIbHUC'I'H
NEPCOHAIBHLIX [THHHBIX

OQbszareinereo

0 cobJIHICHHN IC’I]I'I{IJII.EI,EIIIIHHJII:IHH'IH HEPCOHANBHBIX TAHHBIX

S, (paMBIHa HMA 0THECTBO HOJHOCTBIO), ABsACL PadOTHHKOM MJIOV «Xofro-Arunckuil aeTckuii caa
«Xapaacraii», H HENOCPEICTBEHHO OCYIISCTRINS ODpadOTKY 1IePCOHAIBHEY JaHHLIX O3HAKOMIEH (-a) ¢
TpeDOBaHUIMHK 110 CODTIOACHHIO KOHPHACHIHAILHOC 1. O0PabaThIBASMBIX MHOIO MEPCOHAIBHBIX JIEHHKIX
CYOBEKTOB NEPCOHANLHLIX JaHHBIX, H 0DA3YIOCE B CIIVUae PACTOPIKCHHA CO MHOM TPY/10BOr0 JOCOBOPA.
NPEKPaTHTL 00padOTKY 11€PCOHA/ILHBIX JTAHHEBIX, CTABHOIMX MIIC H3BECTHHIMH B CBA3H ¢ HCIOJHCHHCM
JOTKHOCTHE 0033aHHOCTEH,

A osHakomieH (-a) ¢ OPeIyCMOTPCHHOH | ICHCTBYIOUMM 38KOHOOATENLCTBOM PoccHickoi
Meaepalun OTEETCTBEHHOCTRIC 3@ HAPYIICHHs HENPH KOCHOBEHHOCTH YACTHOH JKH3HE H YCTAHOBIEHHOTO
3AKOHOM HOpsi/ika cO0pd, XPAHEHHA, HCIOIL30BAHHA HJIH PACIPOCTPAHEHHA HIDOPMALHK O [ PAKIAHAX
{IIepCOHANBHBIN JaNHLBIX ).

(haMHIHA HMA OTHECTBO HONHOCTHIO)

(nmacriop | ke JAHHBIE)

{aapec perneTpallng)

(noanuee) (paciuHppoOBIL HLOMIHCH )



